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Statement of intent 
William Reynolds Primary School and Nursery believes that, in order to facilitate 

teaching and learning, acceptable behaviour must be demonstrated in all aspects of 

school life.  

The school is committed to: 

• Creating a welcoming and safe learning environment in which everyone can be 

successful 

• Promoting desired behaviour through the development of a consistent 

approach across the school, which all pupils know and understand  

• Creating an atmosphere where social, moral, spiritual and cultural values are 

learnt and developed 

• Encouraging pupils to take ownership for their own learning and have pride in 

their work 

• Promoting self-esteem, self-discipline and positive relationships based on 

mutual respect 

• Ensuring equality and fair treatment for all 

• Praising and rewarding good behaviour 

• Encouraging positive relationships with parents.  

• Developing positive relationships with pupils to enable early intervention.  

• A shared approach which involves pupils in the implementation of the school’s 

policy and associated procedures.  

• Promoting a culture of praise and encouragement in which all pupils can 

achieve.  

• Providing a safe environment free from disruption, violence, discrimination, 

bullying and any form of harassment. 

The school acknowledges that behaviour can sometimes be the result of educational 

needs, mental health issues, or other needs or vulnerabilities, and will address these 

needs via an individualised graduated response.  

To help reduce the likelihood of behavioural issues related to social, emotional or 

mental health (SEMH), the school aims to create a safe and calm environment in which 

positive mental health and wellbeing are promoted and pupils are taught to be resilient.  

The school aims to promote resilience as part of a whole-school approach using the 

following methods: 

• Culture, ethos and environment – the health and wellbeing of pupils and staff 

is promoted through the informal curriculum, including leadership practice, 

policies, values and attitudes, alongside the social and physical environment  

• Teaching – the curriculum is used to develop pupils’ knowledge about health 

and wellbeing 



 

• Community engagement – the school proactively engages with parents, 

outside agencies and the wider community to promote consistent support for 

pupils’ health and wellbeing 

Where vulnerable pupils or groups are identified, provision will be made to support 

and promote their positive mental health.    

 

Our School Vision for citizenship now and in the future 

 We believe that the wellbeing of all members of the school community is at the centre of 
our life in school and the key to raising academic success. This is supported by high 
expectations for every child and by developing personal awareness, creativity and social 
understanding. 

We place a strong emphasis on trust, honesty, respect and tolerance through a close 
partnership between children, staff, governors and parents as an extension to family life. We 
care about the whole person. 

We believe that we make a difference by creating a safe, healthy and stimulating 
environment of quality provision where our children feel and know how to keep themselves 
safe, happy and supported in their learning in school and in the wider community. 

Our aim is to raise children’s aspirations and to widen their horizons through a context rich 
curriculum that gives purpose to their learning, offers a range of experiences, as well as 
broadening understanding of the local, British and global community. We see excellence in 
teaching and enjoyment in learning as the foundation for success in life. Learning is strongest 
when those involved with learning commit energy, focus on a real goal, do not give up and 
work hard to overcome obstacles.  

Above all, we aim to develop positive, confident, reflective children who 

• take part in decision making within the classroom and school so that they have sound 
knowledge of their own value and purpose 

• Understand the school rules and those of society so that they can make choices and 
decisions for themselves with the understanding of what is right and wrong 

• are able to think creatively and independently in order to have aspirations for the 
future 

• are proud to be part of a diverse British society 

Underpinning our Vision are the values that we promote and uphold throughout 

the school. These shared values apply to all who are part of our school 

community. 



 

 

 

1. Legal framework 

This policy has due regard to all relevant legislation and statutory guidance including, but not 

limited to, the following:  

• Education Act 1996 

• Education Act 2002 

• Equality Act 2010 

• Education and Inspections Act 2006 

• Health Act 2006 

• Voyeurism (Offences) Act 2019 

• The School Information (England) Regulations 2008 

• DfE (2016) ‘Behaviour and discipline in schools’  

• DfE (2021) ‘Keeping children safe in education 2021’ 

• DfE (2021) ‘Sexual violence and sexual harassment between children in schools and 

colleges’  

• DfE (2018) ‘Mental health and behaviour in schools’ 

• DfE (2015) ‘Special educational needs and disability code of practice: 0 to 25 years’ 

• DfE (2013) ‘Use of reasonable force’ 

• DfE (2018) ‘Searching, screening and confiscation’  

This policy operates in conjunction with the following school policies : 

• Anti-Bullying Policy: Pupils 

• Child Protection and Safeguarding Policy 

• Complaints Procedures Policy 

• Exclusion Policy 

• Special Educational Needs and Disabilities (SEND) Policy 

• Peer-on-Peer Abuse Policy 

 

 



 

2. Roles and responsibilities 

The governing board has overall responsibility for: 

• Ensuring that this policy, as written, does not discriminate on any grounds, 

including, but not limited to, age, disability, gender reassignment, gender 

identity, marriage and civil partnership, race, religion or belief, sex and sexual 

orientation; 

• Promoting a whole-school culture where calm, dignity and structure encompass 

every space and activity; 

• Handling complaints regarding this policy, as outlined in the school’s 

Complaints Procedures Policy. 

The headteacher and deputy headteacher are responsible for: 

• The monitoring and implementation of this policy and of the behaviour 

procedures at the school. This includes the policy’s effectiveness in addressing 

any SEMH-related drivers of poor behaviour; 

• Establishing the standard of behaviour expected by pupils at the school; 

• Determining the school rules and any disciplinary sanctions for breaking the 

rules; 

• The day-to-day implementation of this policy; 

• Publishing this policy and making it available to staff, parents and pupils at least 

once a year; 

• Reporting to the governing board on the implementation of this policy, including 

its effectiveness in addressing any SEMH-related issues that could be driving 

disruptive behaviour. 

The mental health lead is responsible for: 

• Overseeing the whole-school approach to mental health, including how this is 

reflected in this policy, how staff are supported with managing pupils with 

SEMH-related behavioural difficulties, and how the school engages pupils and 

parents with regards to the behaviour of pupils with SEMH difficulties. 

The SENCO is responsible for: 

• Collaborating with the governing board, headteacher and the mental health 

lead, as part of the SLT, to determine the strategic development of behavioural 

and SEMH provisions in the school;  

• Undertaking day-to-day responsibilities for to support pupils with SEND, in line 

with the school’s Special Educational Needs and Disabilities (SEND) Policy; 

• Supporting teachers in the further assessment of a pupil’s strengths and areas 

for improvement and advising on the effective implementation of support. 

 



 

Teaching staff are responsible for: 

• Planning and reviewing support for pupils with behavioural difficulties in 

collaboration with parents, the SENCO and, where appropriate, the pupils 

themselves; 

• Planning lessons to address potential areas of difficulty to ensure that there are 

no barriers to every pupil achieving their full potential. 

All members of staff, including teaching and support staff, and volunteers are 

responsible for: 

• Adhering to this policy; 

• Supporting pupils in adhering to this policy; 

• Promoting a supportive and high-quality learning environment; 

• Modelling high levels of behaviour; 

• Being aware of the signs of behavioural difficulties; 

• Setting high expectations for every pupil; 

• Being aware of the needs, outcomes sought, and support provided to any pupils 

with specific behavioural needs; 

• Recognising that good behaviour is an essential condition for effective teaching 

and learning to take place;  

• Ensuring that independence and self-discipline is promoted so that each pupil 

learns to accept responsibility for their own behaviour; 

• Maintaining a clear consistent positive approach to behaviour throughout the 

school on a daily basis;  

• Communicating clear codes of expected behaviour and giving positive 

feedback when pupils are behaving well;  

• Promoting respect for their own and each other’s belongings and taking pride 

in our school environment;  

• Ensure that every pupil is made to feel valued regardless of any disability, 

nationality, ethnicity, culture, gender or sexuality.  

Pupils are responsible for: 

• Their own behaviour both inside school and out in the wider community; 

• Reporting any unacceptable behaviour to a member of staff; 

• Following the school and their own class agreed rules;  

• Learning to understand that they are responsible for their own actions;  

• Developing an increasingly sound understanding of right and wrong;  

• Learning to sort out disagreements and frustrations sensibly and constructively;  

• Being reliable, trustworthy and responsible;  

• Behaving in a safe manner at all times;  

• Respecting the school's environment and belongings;  

• Taking care of their belongings and those of other children;  



 

• Showing respect to each other;  

• Acting with equal respect to all staff.  

Parents are responsible for working in partnership with school by: 

•  Informing the school of any changes in circumstances which may affect their 

child’s behaviour; 

• Promoting and supporting good behaviour;  

• Working with staff to maintain appropriate behaviour and attitudes to learning as 

documented in the Home/School Agreement;  

• Signing and returning the Home/School agreement to demonstrate their support 

for school;  

• Supporting the actions of the school when consequences are imposed to give a 

consistent message to pupils; 

• Ensuring pupils attend school regularly and arrive on time.  

 

3. Definitions 

For the purposes of this policy, the school defines “serious unacceptable behaviour” 

as any behaviour which may cause harm to oneself or others, damage the reputation 

of the school within the wider community, and/or any illegal behaviour.  

This includes, but is not limited to, the following: 

• Discrimination – not giving equal respect to an individual on the basis of age, 

disability, gender identity, marriage and civil partnership, pregnancy and 

maternity, race, religion or belief, sex, and sexual orientation 

• Harassment – behaviour towards others which is unwanted, offensive and 

affects the dignity of the individual or group of individuals 

• Vexatious behaviour – deliberately acting in a manner so as to cause 

annoyance or irritation 

• Bullying – a type of harassment which involves personal abuse or persistent 

actions which humiliate, intimidate, frighten or demean the individual being 

bullied 

• Cyberbullying – the use of electronic communication to bully a person, 

typically by sending messages of an intimidating or threatening nature 

• Possession of legal or illegal drugs, alcohol or tobacco 

• Possession of banned items 

• Truancy and running away from school 

• Refusing to comply with disciplinary sanctions 

• Theft 

• Verbal abuse, including swearing, racist remarks and threatening language 

• Fighting and aggression 

• Persistent destructive behaviour 



 

• Extreme behaviour, such as violence and serious vandalism 

• Any behaviour that threatens safety or presents a serious danger 

• Any behaviour that seriously inhibits the learning of pupils 

4. Promoting positive behaviour 

Good behaviour is helped when everyone remembers to do what is expected of 
them.  
 

• We encourage good patterns of behaviour by:  

• communicating clearly to pupils what is expected of them;  

• praising pupils when we see good behaviour (this can be done using non-verbal 
signals, positive verbal comments or positive written comments);  

• focussing on the positive behaviour taking place;  

• giving pupils responsibility e.g Wellbeing Champions,  Ambassadors for subject 
areas, Classroom monitors, School Council members, House Captains; 

• referring to and consistently applying school and classroom rules;  

• matching expectations and activities to individual pupil’s age, needs and 
development;  

• recognising achievements with certificates in achievement assemblies;  

• regularly informing pupils’ parents/carers of good behaviour or achievement;  

• encouraging pupils to think about others through whole school assemblies;  

• promoting behaviours that are linked to the shared school values.  
 
Rewards 
 
We believe that good behaviour should be consistently rewarded in the 
following ways: 
 

• Staff may give rewards or small privileges to pupils who behave consistently 
well and to pupils who otherwise have made a special effort to do so. These 
may include a pupil doing something first; being given a task to do that the 
pupils enjoys doing; showing their work to other members of staff; being asked 
to represent their class or receiving a sticker or small prize; 

• Staff will reward good behaviour or achievement through the use of Golden 
Time; 

• When appropriate, staff will reward a whole group for their co-operative support 
of individuals or each other, for good behaviour or achievement; 

• Exemplary behaviour or achievement will be acknowledged with an entry into 
the ‘Rainbow Values Book. 

• Pupils are mentioned in the Celebration Assembly and a Certificate of 
Achievement (Value Certificate – Challenge, Honesty, Ownership, Courage or 
Collaboration) is sent home to celebrate success with parents/carers. 



 

Golden Time 
 
Golden time is planned on a weekly basis in all year groups. The sessions last for 
about 25 to 30 minutes and take place on a Friday afternoon. 
 
Pupils earn their golden time by: 
 
• Completing their homework; 
• A comment/signature from their parent/carer on the home reading log; 
• Good behaviour during the week. 
 
British Values 
William Reynolds Primary & Nursery School is committed to serving its community. As 
a school, we are already incorporating these values through the planned taught 
curriculum as part of their links with Spiritual, Moral, Social and Cultural aspects of 
learning. 
 
The five key British Values are: 

• Democracy 

• The rule of law 

• Individual Liberty 

• Mutual respect 

• Tolerance of those of different faiths and beliefs 
 

These values are discussed with pupils through assemblies and within class. 
 

 
 
 



 

5. Prevention strategies and sanctions for unacceptable behaviour 

This section outlines the school’s strategies for preventing unacceptable behaviour, 

minimising the severity of incidents, and using sanctions effectively and appropriately 

to improve pupils’ behaviour in the future.  

Positive teacher-pupil relationships  

Positive teacher-pupil relationships are key to combatting unacceptable behaviour. 

The school focusses heavily on forming these relationships to allow teachers to 

understand their pupils and create a strong foundation from which behavioural change 

can take place. 

De-escalation strategies 

Where negative behaviour is present, staff members will implement de-escalation 

strategies to diffuse the situation. This includes: 

• Appearing calm and using a modulated, low tone of voice 

• Using simple, direct language. 

• Avoiding being defensive, e.g. if comments or insults are directed at the staff 

member. 

• Providing adequate personal space. 

• Showing open, accepting body language, e.g. not standing with their arms 

crossed. 

• Reassuring the pupil and creating an outcome goal. 

• Identifying any points of agreement to build a rapport. 

• Offering the pupil a face-saving route out of confrontation, e.g. that if they stop 

the behaviour, then the consequences will be lessened. 

• Rephrasing requests made up of negative words with positive phrases, e.g. “if 

you don’t return to your seat, I won’t help you with your work” becomes “if you 

return to your seat, I can help you with your work”. 

• Use ‘Emotion Coaching’ phrases to support pupils with identifying their own 

emotions. 

 
Unacceptable Behaviour 
 
Our behaviour expectations demonstrate that we will not accept: 
 

• Refusal of requests by adults 

• Dishonesty, including stealing 

• Bullying of any kind including: name-calling, hurting others, cyberbullying, 
threats and intimidation. (see Anti-bullying Policy) 

• Racism, homophobia or sexism including name calling and any type of 
harassment 

• Verbal or physical aggression 



 

• Any inappropriate items being brought into school 

• Abusive or foul language to anyone 

• Damage to property, including graffiti 
 
Sanctions 
 
‘Negative consequence sanctions’ are used fairly and consistently when a child 
displays inappropriate behaviour: 
 
• 1st verbal warning - reminder of rules and expectations 
• 2nd verbal warning – explaining consequences of further poor behaviour. Choices 
given 
 
If the poor behaviour continues one or more of the following will happen: 
 

• Name moved down on class behaviour chart – coloured grid 

• Moved to another table within the classroom 

• Moved to another classroom with work for a fixed amount of time – as a school 
we operate a teacher ‘Buddy Base system’ 

• Loss of Golden Time 

• Loss of privilege 

• Referral to a member of the Senior Leadership Team 

• Phone call to parents/carers after school to discuss behaviour and/or attitude 
to work 

• Phone call to parents/carers to ask for them to come into school to support the 
ongoing situation (this decision can be made by any member of the Senior 
Leadership Team). 

• Pupils will always be given a chance to consider their behaviour. They will be 
encouraged and helped to make apologies to other children or staff they may 
have offended; show they can keep to school rules; or make other suitable 
amends. 

• We believe that most unacceptable behaviour should be dealt with by the pupil’s 
own class teacher using the strategies listed above. However, with persistent 
or extreme behaviour the pupil should be referred to a member of the Senior 
Leadership Team (SLT) who will provide immediate additional support.  

Exclusion 

A fixed or permanent exclusion is the last resort after a range of measures have been 

tried to improve a pupil’s behaviour. A decision to exclude a pupil for a fixed period 

may be taken in response to breaches of the school’s Behavioural Policy, including 

persistent disruptive behaviour. If this occurs, parents/carers may be asked to remove 

their child for a specific, short-term period while intervention strategies are put in place 

to help the child improve. Exclusions whether fixed term or permanent can only be 

imposed by the Headteacher.  

Where exclusion is used the school conforms to the Local Authority and DfE Guidance. 

If a child is excluded for a period of less than 5 days, the school will provide work – it 

is the parent’s/carers responsibility to ensure the pupil completes the work and returns 



 

it to the school for marking (NB parents/carers can be fined if their child is found in a 

public place during an exclusion). From Day 6 of exclusion, temporary alternative 

arrangements for schooling will be made for the child. In the event of a permanent 

exclusion, the Local Authority will contact parents/carers with details of the Day 6 

provision. 

 
Behaviour Chart in Class 
 
To ensure there is a consistent approach across school, behaviour charts are 
displayed in every class. These charts are separated into sections and provide a visual 
overview of the behaviour choices being made by the whole class. All children initially 
start on green. Good behaviour choices are rewarded by moving up the chart. When 
a child reaches purple, they receive an award from the Head teacher to recognise their 
considerable achievement. The chart is fluid and children move up and down 
depending on their behaviour choices. Their position on the chart rolls over onto the 
next day so that those who are above green do not roll back when they have already 
worked hard towards their award. For those who have made negative behaviour 
choices and are below green, teachers will aim to identify positive behaviour choices 
made to enable all children, who are making the right choices to get back on track 
(Green). The chart is used within class alongside the school warning system – see 
appendix. 
 
The chart used from Year 1 – Year 6. 
 

 
 
A simplified version of the chart is used in EYFS. 
 

 



 

Report Cards 

If further support is needed, a behaviour plan/report card will be drawn up to support 
the pupil to improve their behaviour. Targets will be agreed in consultation with the 
teacher and pupil. Parents/carers may also be asked to contribute active support to 
the plan. This plan will be reviewed at agreed times.  

Report cards are adapted to meet the needs of each individual pupils. There is a 
visual version of the chart that is used in KS1. Across school, there is a consistency 
of approach within the scoring system. A score of 1 or 2 is given when a pupil has not 
made good behaviour choices, resulting in agreed targets not being met.  A score of 
3 is given when a pupil may have needed an occasional reminder to adhere to targets 
but has met the agreed targets within the time interval on the report card (this time 
interval is adapted to meet individual needs). A score of 4 or 5 may be given, if a pupil 
has met all their targets and has not needed any reminders. Scores of 4 or 5 are given 
when exceptional effort to meet individual targets is being made. 

KS1 Report Card 

 

KS2 Report Card 

 

Report cards are signed by teachers at the end of each day and then brought to the 

SLT office to be discussed and signed by a member of the SLT. At the end of each 

week, parents/carers are invited into school to discuss and sign the report with the 

class teacher.  

Referral to Fair Access Panel for advice and support may lead to: 

• Modified timetable with the support from outside agencies 

• Managed move 

• Referral to Pupil Referral Unit 



 

Lunchtimes and playtimes  

The school’s Behaviour Policy is based on positive behaviour management and it is 

important that our pupils perceive the management of rules, rewards and sanctions to 

be fair and consistent. Lunchtime Supervisors and Teaching Assistants play an 

important part in managing pupils’ behaviour and can make a big difference to a pupil’s 

day. Pupils should be rewarded for behaving appropriately.  

Positive consequences from lunch time staff include:  

- Verbal praise  

- A lunchtime/playtime responsibility  

- Best Base class – Playpark allocated to this base on a Friday lunchtime 

for KS1 and break and lunchtime for KS2 

Negative consequences may include:  

- Warning (rule reminder)  

- 2nd warning (choices given)  

- Loss of privilege  

- Time out of activity  

- Lunchtime Supervisors and Teaching Assistants are responsible for 

dealing with any negative playground behaviour in a fair and consistent 

manner.  

- Serious incidents may be passed on to the Lead Lunch Supervisor, 

Behaviour Support Specialist, Learning Mentor or senior leader on duty.  

Support and monitoring  

We work with a range of strategies for promoting good behaviour for all pupils. We 

discourage inappropriate patterns of behaviour by;  

- focussing on the positive behaviour taking place;  

- non-verbal signals  

- verbal warnings - reminding the children of aims and expectations and 

providing an alternative to their unacceptable behaviour  

- discussions with the pupil about why the behaviour is unacceptable and 

explaining the consequences of further poor behaviour, giving choices.  

 

 



 

Additional interventions will be considered including: 

- Additional adult support 

-  Sparklers or Rockets Nurture Group (see Nurture Group Policy) 

-  Early Help Support  

- Learning Mentor support 

- Mental Health Support Partitioner referral 

- Advice from the Behaviour Support team or other external agencies (e.g. 

LSAT or Educational Psychologist) 

- Formal meetings, with parents/carers and other agencies, when 

appropriate, will be arranged by the Head teacher to consider the best 

ways forward. 

- Consideration of a request for a statutory assessment on the basis of 

social and emotional support. 

- Use of The Calm Room to support pupils to self-regulate their behaviour 

and calm down. A log to monitor use of The Calm Room is kept in the 

SLT office. Adults who escort pupils to The Calm Room are responsible 

for recording names in the SLT Calm Room log, which is located in the 

SLT office. See Appendix - Calm Room Guidance. 

- Safe Person/Safe Place cards can be used by class teachers and pupils, 

if a pupil needs time out of class to speak to a member of the SLT. 

The use of reasonable force 

The use of physical intervention is rare and wherever possible is avoided. However, 

there may be occasions where the use of reasonable force or physical restraint is 

appropriate. For example: if a pupil is hurting him/herself and/or others or making a 

threat to injure using a weapon. Any intervention used will always be minimal and in 

proportion to the circumstances of the incident. All physical intervention will be 

recorded. The Senior Leadership Team members have had Non-violent Crisis 

Intervention training (see appendix for guidance). Staff members will use their 

professional judgement of the incident to decide whether physical intervention is 

necessary. 

Following any incident where a pupil is aggressive, violent towards another 

child or a member of staff, an incident form indicating it is a behaviour related 

incident (see appendix) will be completed and passed to the Headteacher, 

Deputy Headteacher or Assistant Headteacher. 

 



 

.  

6.  Sexual abuse and discrimination 

The school prohibits all forms of sexual abuse and discrimination, including sexual 

harassment, gender-based bullying and sexual violence. The school’s procedures for handling 

peer-on-peer sexual abuse and discrimination are detailed in the Peer-on-Peer Abuse Policy. 

The school will respond promptly and appropriately to any sexual harassment complaints in 

line with the Child Protection and Safeguarding Policy; appropriate steps will be taken to stop 

the harassment and prevent any reoccurrence. Discipline for incidents of sexual harassment 

will be determined based on the nature of the case, the ages of those involved and any 

previous related incidents.  

7. Equal Opportunities 

Equal opportunities is about ensuring that every member of the school community is regarded 

as being of equal worth and importance, irrespective of culture, race, gender, sexual 

orientation, learning abilities, sensory or physical impairment, social class or lifestyle; it is 

about recognising differences, meeting individual needs and taking positive action, so that 

everyone has equal access to the educational opportunities offered by the school; it is also 

about regularly monitoring that each child has the opportunity to achieve.  

8. Prohibited items, searching pupils and confiscation 

The Headteacher, Deputy Headteacher and Assistant Headteacher have a statutory power to 

search pupils or their possessions, without consent, where they have reasonable grounds for 

suspecting that the pupil may have a prohibited item.  

The prohibited items that can be searched for under this power are:  

The prohibited items are:  

• Knives or weapons. 

• Alcohol. 

• Illegal drugs. 

• Stolen items. 

• Tobacco and cigarette papers. 

• Fireworks. 

• Pornographic images. 

• Any article that the member of staff reasonably suspects has been, or is likely to be, 

used: 

- To commit an offence; or 

- To cause personal injury to any person, including the pupil themselves; or 

- To damage the property of any person, including the pupil themselves. 

School staff can seize any banned or prohibited item found, as a result of a search or which 

is considered to be harmful or detrimental to school discipline (see appendix). 



 

All members of staff can use their power to search without consent for any of the items listed 

above. Staff will follow the provisions outlined in the school’s Searching, Screening and 

Confiscation Policy when conducting searches and confiscating items.  

The headteacher and other authorised members of staff are permitted to use reasonable force 

when conducting a search without consent for certain prohibited items, in line with school 

policy. 

9. Effective classroom management 

Well-managed classrooms are paramount to preventing disruptive and unacceptable 

behaviour. The school understands that effective classroom management allows staff to: 

• Start the year with clear sets of rules and routines that are understood by all pupils. 

• Establish agreed rewards and positive reinforcements. 

• Establish sanctions for misbehaviour. 

• Establish clear responses for handling behavioural problems. 

• Encourage respect and development of positive relationships.  

• Make effective use of the physical space available. 

• Have well-planned lessons with a range of activities to keep pupils stimulated. 

Pupils will be expected to: 

• Conduct themselves around the school premises in a safe, sensible and respectful 

manner. 

• Follow instructions given by staff. 

• Behave in a polite manner towards all staff and pupils. 

• Show respect for the opinions and beliefs of others. 

• Complete classwork as requested. 

• Hand in homework at the time requested. 

• Report unacceptable behaviour. 

• Show respect for the school environment.  

Classroom rules and routines 

The school has an established set of classroom routines to help pupils work well, in the 

understanding that behavioural problems can arise due to the lack of a consistent routine. This 

includes teachers ensuring that before lessons begin, they have the full attention of all pupils, 

then explaining the task clearly so all pupils understand what they are supposed to be doing. 

Teachers support pupils to understand and follow classroom rules and routines. Teachers 

inform pupils of classroom rules and routines at the beginning of the academic year and revisit 

these daily. Where appropriate, teachers explain the rationale behind the rules and routines 

to help pupils understand why they are needed, and will model rules and routines to ensure 

pupils understand them. Teachers also explain clearly to pupils what will happen if they breach 

any classroom rules to ensure pupils are aware of the sanctions that may be imposed. 

To support pupils’ continued awareness and understanding of classroom rules and routines, 

teachers reinforce them in a range of ways, e.g. placing posters of the rules on classroom 

walls and providing regular verbal reminders of the routines. Teachers also ensure that 



 

classroom rules and routines remain consistent and are practised throughout the year to 

create a more productive and enjoyable environment. 

10. Behaviour off school premises 

Disciplining beyond the school gate covers the school’s response to all non-criminal poor 

behaviour and bullying which occurs anywhere off the school premises and which is witnessed 

by a member of staff or reported to the school.  

Staff can discipline pupils for misbehaviour outside of the school premises when the pupil is: 

• Wearing school uniform. 

• Travelling to or from school. 

• Taking part in any school-related activity. 

• In any way identifiable as being a pupil at the school. 

Staff may also discipline pupils for misbehaviour off the school premises that, irrespective of 

the above: 

• Could negatively affect the reputation of the school. 

• Could pose a threat to another pupil, a member of staff at the school, or a member of 

the public. 

• Could disrupt the orderly running of the school. 

Any bullying witnessed outside of the school premises and reported to a member of staff, will 

be dealt with in accordance with the school’s Anti-Bullying Policy: Pupils.  

The school will impose the same sanctions for bullying incidents and non-criminal 

misbehaviour witnessed outside of the school premises as would be imposed for the same 

behaviour conducted on school premises. In all cases of unacceptable behaviour outside of 

the school premises, staff will only impose sanctions once the pupil has returned to the school 

premises or when under the supervision of a member of staff. 

Complaints from members of the public about the behaviour of pupils from the school are 

taken very seriously and will be dealt with in accordance with the Complaints Procedures 

Policy. 

11. Monitoring and review 

This policy will be reviewed annually, then presented to the governing body so that it can be 

agreed. Any necessary changes will then be made and the headteacher will communicate the 

policy to all members of staff. 

The next scheduled review date for this policy is October 2022 
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Appendix A – Home School Agreement  
 

 

 



 

Our Commitment 

We demonstrate our commitment to working as a caring school in a 

learning community by striving to: 

• Offer the entitlement education time for children in Key Stage 1 – 21 

hours and for children in Key Stage 2 – 23.5 hours 

• Encourage children to do their best at all times 

• Ensure your child’s physical and social well-being at all times, and to 

foster feelings of confidence, self-worth and belonging. 

• Providing the best possible learning environment that is safe, attractive 

and caring 

• Deliver a balanced and carefully planned curriculum which meets the 

needs of your individual child. 

• Provide a range of after school extracurricular activities designed to 

enrich your child’s experience. 

• Ensure that all homework tasks are given regularly on an agreed day, 

and that they reflect your child’s learning needs. 

• To actively welcome parents/carers into the life of the school and to 

ensure that teaching staff are always available, by mutual arrangement, 

to discuss any concerns you might have about your child’s progress or 

general welfare. 

• Keep you informed about the school’s policies and guidelines on 

safeguarding, behaviour and equal opportunities, other general school 

matters and about your child’s progress 

• Ensure that all teaching staff keep up to date on important educational 

developments and initiatives which might affect your child, and to inform 

you of these at given meetings where appropriate. 

 

 

Signed………………………………HeadTeacher         Date……………………………… 

 



 

Parents’ / Carers’ Commitment 

I/We undertake to: 

• Ensure that my child attends school regularly and that absences are 

properly notified. 

• Ensure that my child wears their school uniform. 

• Ensure that my child arrives and is collected on time each school day. 

• Support the school’s policies and guidelines on behaviour and equal 

opportunities. 

• Support my child in his/her homework and wherever possible promote 

opportunities for home learning. 

• Ensure that my child goes to bed at a reasonable time on weekdays. 

• Attend Parent/ teacher consultation meetings to discuss my child’s 

progress at school. 

• Ensure that my child has suitable PE kit for PE lessons. 

• Give permission for my child to use the internet at school during ICT 

lessons sign and return the E-Awareness Policy. 

• Contact staff in school to help resolve any worries or a concern 

• Will not discuss the business of school or children attending school in 

any public forum, including social media sites. 

 

Signed……………………parent/carer       Date………………… 

 

 

 

 

 



 

Child’s Commitment 

To make the most of my time at William Reynolds Primary and 

Nursery School, 

I will make sure that I will: 

• Always try to do my best in my lessons. 

• Always try to remember to be polite and thoughtful towards 

others. 

• Come to school regularly and be on time. 

• Keep to the school behaviour expectations. 

• Do my homework on time and bring it back to school. 

• Bring all the equipment I need every day. 

• Wear my school uniform and represent my school well. 

• Talk to an adult in school if I have any worries or concerns. 

 

Signed ……………… ……. (child) Date ………………………… 

 

 

 

 

 

 

 

 



 

Appendix B – William Reynolds Rainbow Values  
 

 

 

 

 

 

  



 

Appendix C – Negative Consequences  
 

 



 

Appendix D – Playground Expectations  
 
 

 
 
 



 

Appendix E – Calm Room Guidance  
 
 
 
 
 
 
 

Guidance on the use of the Calm room. 

Definitions of terms used in this guidance 

Calm Room - a room that offers a pupil an opportunity to calm during the school day.  

 
There are times when children need access to a quiet and calm space.  Our Calm 

Room is a sensory-controlled calming area. The purpose of our Calm Room is not 

exclusion or punishment. Rather, it is a space to help children to calm down and to 

begin to use self-regulation skills. It is used in a planned and sensitive manner to help 

a child move forward. Our Calm Room is an available space for a child to calm down 

to help them stop worrying or help them to feel less angry. Our Calm room is used with 

a calm and positive approach, in order to help reduce anxiety. 

In some cases, the use of our Calm Room may form part of a pupil’s individual 

behaviour plan and where appropriate should be agreed by the School Leadership 

Team (SLT) and parents/carers and their agreement recorded.  Children and young 

people should be consulted in accordance with their age and level of understanding.   

In optimum circumstances, the pupil will choose to access the Calm Room, sometimes 

with a prompt from staff.  In exceptional circumstances when the pupil is unable to 

make this informed choice, staff may be required to accompany the pupil to the Calm 

Room using agreed positive handling strategies.  

The Calm Room should only be used after in-class strategies have failed to calm the 

pupil.  A decision to support the pupil in accessing the Calm Room should be based 

upon an assessment of need. The use of reasonable force is required to prevent: 

•  self-harming; 

•  injury to other children or staff; 

•  damage to property; 

•  an offence being committed.  

 

 



 

In these instances, the Calm Room can be used as a means of:  

(a) helping the pupil to manage their own emotional state;  

(b) reducing the danger to staff/pupils and or removing the disruptive behaviour 

from the body of the school;  

(c) reducing the need for prolonged use of physical intervention.  

In this policy it is anticipated that staff dealing with the pupil are fully aware and 

competent in communicating effectively with the pupil.  This could be through PECS 

(Picture Exchange Communication System), Makaton, use of visual cues or verbal 

communication using Emotion Coaching CPD as a guide; this may also be included in 

an individual behaviour plan. 

 

What is in our Calm Room? 

The Calm Room is not a teaching room.  It is a place of safety and about creating a 

calming environment for the pupil.  There are some sensory lights – that pupils can 

chooses to have on or off. They can also choose the colour that suits them. There is 

a range of soft furnishings including cushions, a large bean bag and a soft blanket 

which can be helpful for pupils who like to cover themselves up.  Walls are covered 

with high impact foam which offers further protection for pupils who are extremely 

agitated.  There is no door, which enables staff to see the child.  

 

Helping pupils to understand how to use the Calm Room  

• All children are aware of the Calm Room and understand the benefits that can 

come from its usage.  

• A child is encouraged to use the Calm room when she/he becomes aware that 

she/he is starting to get upset, worried or angry.   

• The Calm Room is for the sole use of the child when they are in it.   

• Staff should avoid entering the Calm Room unless absolutely necessary, i.e. to 

keep the child safe, or unless the child has asked the adult to join them in the 

room.  

• The Calm Room is not to be used on a ‘scheduled’ basis.  It is meant to be used 

as and when a child is starting to show signs that they may become upset or 

demonstrating that they need a break to avoid a critical incident and to regain 

a sense of calm.  

• The best outcome of using our Calm Room is when a child learns how to ‘self-

regulate’ independently and is able to calm her/himself down.  

• Sometimes a member of staff will suggest to the child that ‘this is a good time 

to use the Calm Room’ or the child themselves may feel that ‘this is a good 

time to use the Calm Room’. Staff will be alerted to the warning signs and 

recognise that the child may need a break and remind the child that they may 



 

leave the room to use the Calm Room. 

 

Procedure for the use of our Calm Room  

When a member of staff notices that a pupil is becoming anxious or agitated, the pupil 

should be given reasonable opportunity to calm using the strategies detailed in the 

school’s behaviour policy or in the pupil’s individual behaviour plan. 

If the pupil’s behaviour continues to cause concern and is reaching a point where they 

are affecting other pupils and/or they become a danger to themselves, other pupils or 

staff, the pupil should be prompted to make ‘the right choice’ and comply with requests 

from staff.  

Other staff should be alerted for support as appropriate. 

If the pupil continues not to comply, staff should suggest ‘this is a good time to use the 

Calm Room’. 

If the pupil continues not to comply then staff may consider it necessary to escort the 

child to the Calm Room using an approved physical intervention in line with school 

policy (MAPA). 

Once in the Calm Room and away from the body of the school, staff involved should 

try to resolve the situation with the child spending the minimum time necessary in the 

Calm Room.  

When the Calm Room has been used, the incident must be recorded in the red Calm 

Room log book, which is kept in the SLT office.  

While a child is in the Calm Room, senior staff should ensure that appropriate 

staffing is available to support the child.   

 

If a pupil tries to leave the Calm Room before they are calm, staff should use low 

and slow responses to direct the pupil to stay.  In extreme cases when the pupil is 

very angry and unable to process requests, SLT or other trained members of the 

school team will follow the MAPA guidance.   

 

This response must be recorded after the event in line with our school policy. 

 
 
 
 
 
 
 
 



 

Appendix F – The use of reasonable force  
 
The use of reasonable force  
 
What is reasonable force?  
(i) The term ‘reasonable force’ covers the broad range of actions used by most teachers at 
some point in their career that involve a degree of physical contact with pupils.  
(ii) Force is usually used either to control or restrain (see restraint policy). This can range from 
guiding a pupil to safety by the arm through to more extreme circumstances such as breaking 
up a fight or where a student needs to be restrained to prevent violence or injury.  
(iii) ‘Reasonable in the circumstances’ means using no more force than is needed.  
(iv) As mentioned above, schools generally use force to control pupils and to restrain them. 
Control means either passive physical contact, such as standing between pupils or blocking a 
pupil's path, or active physical contact such as leading a pupil by the arm out of a classroom.  
(v) Restraint means to hold back physically or to bring a pupil under control. It is typically used 
in more extreme circumstances, for example when two pupils are fighting and refuse to 
separate without physical intervention.  
(vi) School staff should always try to avoid acting in a way that might cause injury, but in 
extreme cases it may not always be possible to avoid injuring the pupil.  
 
2 Who can use reasonable force?  
(i) All members of school staff have a legal power to use reasonable force  
(ii) This power applies to any member of staff at the school. It can also apply to people whom 
the Head teacher has temporarily put in charge of pupils such as unpaid volunteers or parents 
accompanying students on a school organised visit.  
 
3 When can reasonable force be used?  
(i) Reasonable force can be used to prevent pupils from hurting themselves or others, from 
damaging property, or from causing disorder.  
(ii) In a school, force is used for two main purposes – to control pupils or to restrain them.  
(iii) The decision on whether or not to physically intervene is down to the professional 
judgement of the staff member concerned and should always depend on the individual 
circumstances.  
(iv) The following list is not exhaustive but provides some examples of situations where 
reasonable force can and cannot be used.  
 
Schools can use reasonable force to:  

• remove disruptive pupils from the classroom where they have refused to follow an 
instruction to do so;  

• prevent a pupil from attacking a member of staff or another pupil, or to stop a fight in 
the playground; 

• restrain a pupil at risk of harming themselves through physical outbursts; 

• prevent a pupil behaving in a way that disrupts a school event or a school trip or visit;  

• prevent a pupil leaving the classroom where allowing the pupil to leave would risk their 
safety or lead to behaviour that disrupts the behaviour of others.   



 

Schools cannot:  
Use force as a punishment – it is always unlawful to use force as a punishment.  
Using force.  
 
A panel of experts identified that certain restraint techniques presented an unacceptable risk 
when used on children and young people.  
 
The techniques in question are:  

• the ‘seated double embrace’ which involves two members of staff forcing a person into 
a sitting position and leaning them forward, while a third monitors breathing;  

• the ‘double basket-hold’ which involves holding a person’s arms across their chest; 
and  

• the ‘nose distraction technique’ which involves a sharp upward jab under the nose.  

 
Staff training  
Training is provided for senior staff so that they are able to support staff across the school. A 
senior member of staff will always support other staff across the school. Whenever possible, 
should a child need restraining it should be carried out by a member of the SLT who have 
received non-violent crisis intervention training.  
 
Telling parents/carers when force has been used on their child  
All incidents of reasonable force are recorded in order to support the child and staff involved 
(see sheet below).  
 
What about other physical contact with pupils?  
It is not illegal to touch a pupil. There are occasions when physical contact, other than 
reasonable force, with a pupil is proper and necessary.  
Examples of where touching a pupil might be proper or necessary:  
• a) Holding the hand of the child at the front/back of the line when going to assembly or 
when walking together around the school;  

• b) When comforting a distressed pupil;  

• c) When a pupil is being congratulated or praised;  

• d) To demonstrate how to use a musical instrument;  

• e) To demonstrate exercises or techniques during PE lessons or sports coaching; and  

• f) To give first aid.  

Use of reasonable force government guidance: 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_da

ta/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf  

Use of restrictive physical interventions government guidance: 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_da

ta/file/812435/reducing-the-need-for-restraint-and-restrictive-intervention.pdf   

 
 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/812435/reducing-the-need-for-restraint-and-restrictive-intervention.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/812435/reducing-the-need-for-restraint-and-restrictive-intervention.pdf


 

 
 



 

 

 

 
 
 



 

Appendix G – The power to discipline beyond the school 
gate  
 
The power to discipline beyond the school gate  
Disciplining beyond the school gate covers the school’s response to all non-criminal 
bad behaviour and bullying which occurs anywhere off the school premises and which 
is witnessed by a member of staff or reported to the school. The governing body must 
be satisfied that the measures proposed by the head teacher are lawful.  
Any bad behaviour when the child is:  
• • taking part in any school-organised or school-related activity or  

• • travelling to or from school or  

• • wearing school uniform or  

• • in some other way identifiable as a pupil at the school.  
 
Or, misbehaviour at any time, whether or not the conditions above apply, that:  
• • could have repercussions for the orderly running of the school or  

• • poses a threat to another pupil or member of the public or  

• • could adversely affect the reputation of the school.  
 
As a result of any of these behaviours, the Headteacher will collect information from 
both adults and children who have witnessed the event. The parents/carers of the child 
involved will be contacted and invited into school to discuss the matter. Sanctions for 
the bad behaviour will follow those issued by the school for bad behaviour during the 
school day. Parental support will be sought for sanctions which they are able to 
administer outside the school day.  

Following any incident, the Headteacher will consider whether it is appropriate to notify 

the police or Community Support Officers on Woodside, of the actions taken against 

a pupil. If the behaviour is criminal or poses a serious threat to a member of the public, 

the police will always be informed. If there is any concern that the behaviour may be 

linked to the child suffering, or being likely to suffer, significant harm, Safeguarding 

procedures would be followed.  

Behaviour and discipline government guidance for governors 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attach
ment_data/file/463484/Behaviour_and_discipline_in_schools_guidance_for_governin
g_bodies.pdf 
 
Behaviour and discipline government guidance for headteachers and school staff 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/
attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-
_A_guide_for_headteachers_and_School_Staff.pdf  

 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/463484/Behaviour_and_discipline_in_schools_guidance_for_governing_bodies.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/463484/Behaviour_and_discipline_in_schools_guidance_for_governing_bodies.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/463484/Behaviour_and_discipline_in_schools_guidance_for_governing_bodies.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf


 

Appendix H - Searching and confiscation  

Searching and confiscation 

The Headteacher, Deputy Headteacher and Assistant Headteacher have a statutory 

power to search pupils or their possessions, without consent, where they suspect the 

pupil has certain prohibited items. The items that can be searched for under this power 

are knives or weapons, alcohol, illegal drugs and stolen items. School staff can seize 

any banned or prohibited item found as a result of a search or is considered to be 

harmful or detrimental to school discipline. 

Searching with consent 

Schools’ common law powers to search: 

School staff can search pupils with their consent for any item which is banned by 

the school rules. 

1. The school does not need to have formal written consent from the pupil for this sort 

of search – it is enough for the teacher to ask the pupil to turn out his or her pockets 

or if the teacher can look in the pupil’s bag and for the pupil to agree. 

2. Items which are banned in school include, mobile phones, electronic games or 

devices, any item which could be used as a weapon, matches, any form of drugs 

(including medicines, which have not been prescribed and where a medical from has 

not been completed), knives, firearms, sprays, alcohol or stolen items. 

3. If a member of staff suspects a pupil has a banned item in his/her possession, they 

can instruct the pupil to turn out his or her pockets or bag and if the pupil refuses, the 

teacher can apply an appropriate punishment as set out in the school’s behaviour 

policy. 

4. A pupil refusing to co-operate with such a search raises the same kind of issues as 

where a pupil refuses to stay in a detention or refuses to stop any other unacceptable 

behaviour when instructed by a member of staff – in such circumstances, schools can 

apply an appropriate disciplinary penalty. 

1.1  

Searching without consent 

What the law says: 

What can be searched for? 

1. Knives or weapons, alcohol, illegal drugs and stolen items (referred to 

in the legislation as ‘prohibited items’). 



 

Can I search? 

2. Yes, if you are the Headteacher, Deputy headteacher or a senior member of staff. 

But: 

a. you must be the same sex as the pupil being searched; and 

b. there must be a witness (also a staff member) and, if at all possible, they should be 

the same gender as the pupil being searched. 

When can I search? 

3. If you have reasonable grounds for suspecting that a pupil is in possession of a 

prohibited item.  

Authorising members of staff 

The Headteacher, Deputy Headteacher and two Senior members of Staff are 

authorised to use these powers.  

1. Teachers can only request a senior member of staff to undertake a search without 

consent if they have reasonable grounds for suspecting that a pupil may have in his 

or her possession a prohibited item. The teacher must decide in each particular case 

what constitutes reasonable grounds for suspicion. For example, they may have heard 

other pupils talking about the item or they might notice a pupil behaving in a way that 

causes them to be suspicious. 

2. The powers allow school staff to search regardless of whether the pupil is found 

after the search to have that item. This includes circumstances where staff suspect a 

pupil of having items such as illegal drugs or stolen property which are later found not 

to be illegal or stolen. 

Location of a search 

1. Searches without consent can only be carried out on the school premises or, if 

elsewhere, where the member of staff has lawful control or charge of the pupil. 

2. The powers only apply in England. 

During the search 

Extent of the search – clothes, possessions and trays 

What the law says: 

The person conducting the search may not require the pupil to remove any clothing 

other than outer clothing. ‘Outer clothing’ means clothing that is not worn next to the 

skin or immediately over a garment that is being worn as underwear but ‘outer clothing’ 

includes hats; shoes; boots; gloves and scarves. ‘Possessions’ means any goods 

over which the pupil has or appears to have control – this includes trays and bags. A 



 

pupil’s possessions can only be searched in the presence of the pupil and another 

member of staff. The power to search without consent enables a personal search, 

involving removal of outer clothing and searching of pockets.  

Trays 

Under common law powers, schools are able to search trays for any item provided the 

pupil agrees. Pupils will have a tray on the condition that they consent to have it 

searched for any item whether or not the pupil is present.  

If a pupil does not consent to a search then it is possible to conduct a search without 

consent but only for the “prohibited items” listed above. 

Use of force 

Reasonable force may be used by the person conducting the search (see appendix 

G). 

After the search 

The power to seize and confiscate items – general 

What the law allows: 

Schools’ general power to discipline, as set out in Section 91 of the Education and 

Inspections Act 2006, enables a member of staff to confiscate, retain or dispose of a 

pupil’s property as a disciplinary penalty, where reasonable to do so. 

1. The member of staff can use their discretion to confiscate, retain and/or destroy any 

item found as a result of a ‘with consent’ search so long as it is reasonable in the 

circumstances. Where any article is thought to be a weapon it must be passed to the 

police. 

2. Staff have a defence to any complaint or other action brought against them. The 

law protects members of staff from liability in any proceedings brought against them 

for any loss of, or damage to, any item they have confiscated, provided they acted 

lawfully. 

Items found as a result of a ‘without consent’ search 

What the law says: 

• A person carrying out a search can seize anything they have reasonable 
grounds for suspecting is a prohibited item (that is a weapon/knife; alcohol; 
illegal drugs or stolen items) or is evidence in relation to an offence. 

• Where a person conducting a search finds alcohol, they must retain it for 
return to the parent/carer. 

• Where they find controlled drugs, these must be delivered to the police as 
soon as possible. 



 

• Where they find other substances which are not believed to be controlled 
drugs, these can be confiscated where a teacher believes them to be harmful 
or detrimental to good order and discipline.  

• Where they find stolen items, these must be delivered to the police or returned 
to the owner, providing it is safe to do so.  

• Any weapons or items which are evidence of an offence must be passed to 
the police as soon as possible. 

• It is school policy to always deliver stolen items or controlled drugs to the police. 
If the owners of the items are known and do not pose a threat to the pupil, these 
will be returned to the owner. 

Telling parents/carers and dealing with complaints 

Schools are not required to inform parents/carers before a search takes place or to 

seek their consent to search their child. 

1. There is no legal requirement to make or keep a record of a search, however as 

good practice the sheet below will be completed whenever a search and/or 

confiscation has taken place. 

2. The school will always inform the individual pupil’s parents or guardians where 

alcohol, illegal drugs or potentially harmful substances are found along with any other 

banned items which might be found. 

3. Complaints about screening or searching will be dealt with through the normal 

school complaints procedure. 

Screening, searching and confiscation government guidance 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attach
ment_data/file/674416/Searching_screening_and_confiscation.pdf 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf


 

 

 



 

 

 

 

 

 

 

 



 

Appendix I - Recording of Violent/ Aggressive incidents 

form 

 



 

 

 

  


