William Reynolds Primary School and
Nursery

Handwriting Policy

Approved by Governors June 2016
To be reviewed by June 2018

Why Teach Handwriting?
Introduction
 As a motor skill - handwriting practice helps develop co-ordination.
 Well formed letters and linking letters helps develop aesthetic awareness.
 Well presented handwriting improves children's attitude towards their work
through personal pride and satisfaction in the finished product.
 The legibility of pupils’ work affects the fluency and quality of written work
in general.
"The ability to write easily quickly and legibly affects the quality of a
child's written output, for difficulty with handwriting can hamper his
flow of thoughts and limits his fluency ……."
(The Bullock Report)
This school policy clarifies our approach of handwriting, and is supported by
guidelines.
Vision and Values
We see excellence in teaching and enjoyment in learning as the foundation for
success in life. Learning is strongest when the learner commits energy, focuses
on a real goal, does not give up and works hard to overcome obstacles. The
skill of producing well-formed legible handwriting remains fundamental to pupils’
educational achievement.
We believe that:
 A flexible, fluent handwriting style empowers pupils to write with
confidence and creativity. This is an entitlement that needs skilful
teaching.
Handwriting is a developmental process with its own distinctive stages of
sequential growth.
 Readiness for handwriting; gross and fine motor skills leading to patternmaking and letter formation
 Beginning to join
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Securing the joins
Practising speed and fluency
Presentation skills
Handwriting must be actively taught; this can be done in association with
phonics and spelling. Learning to associate the kinaesthetic handwriting
movement with visual letter pattern and aural phonemes will help with
learning to spell.

Teaching and learning
The teaching of handwriting skills begins as soon as possible. The structured
teaching of the correct letter formations begins in Foundation stage along with
gross and fine motor skills.
If pupils are to produce a clear, legible style, they need to be introduced to the
movements and principles of cursive (i.e. joined-up) writing from the beginning
of their time in school.
By the end of Key Stage 2 it must be emphasised that no child is too old or
proficient at handwriting to stop practising. Hopefully the development of a
personal style will carry on into adulthood.

EYFS Ages and Stages
40 to 60+ months
 Uses some clearly identifiable letters to communicate meaning,
representing some sounds correctly and in sequence.

Programmes of Study for English
Pupils should be able to:
Year 1
 sit correctly at a table, holding a pencil comfortably and correctly
 begin to form lower-case letters in the correct direction, starting and
finishing in the right place
 form capital letters
 form digits 0-9
 understand which letters belong to which handwriting ‘families’ (i.e.
letters that are formed in similar ways) and to practise these.
Handwriting requires frequent and discrete, direct teaching. Pupils should be
able to form letters correctly and confidently. The size of the writing
implement (pencil, pen) should not be too large for a young pupil’s hand.
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Whatever is being used should allow the pupil to hold it easily and correctly so
that bad habits are avoided.
Left-handed pupils should receive specific teaching to meet their needs.
Year 2
 form lower-case letters of the correct size relative to one another
 start using some of the diagonal and horizontal strokes needed to join
letters and understand which letters, when adjacent to one another, are
best left unjoined
 write capital letters and digits of the correct size, orientation and
relationship to one another and to lower case letters
 use spacing between words that reflects the size of the letters.
Pupils should revise and practise correct letter formation frequently. They
should be taught to write with a joined style as soon as they can form letters
securely with the correct orientation.
Year 3 and Year 4
 use the diagonal and horizontal strokes that are needed to join letters
and understand which letters, when adjacent to one another, are best
left unjoined
 increase the legibility, consistency and quality of their handwriting [for
example, by ensuring that the downstrokes of letters are parallel and
equidistant; that lines of writing are spaced sufficiently so that the
ascenders and descenders of letters do not touch].
Pupils should be using joined handwriting throughout their independent writing.
Handwriting should continue to be taught, with the aim of increasing the fluency
with which pupils are able to write down what they want to say. This, in turn, will
support their composition and spelling.
Year 5 and Year 6
 write legibly, fluently and with increasing speed by:
 choosing which shape of a letter to use when given choices and deciding
whether or not to join specific letters
 choosing the writing implement that is best suited for a task.
Pupils should continue to practise handwriting and be encouraged to increase
the speed of it, so that problems with forming letters do not get in the way of
their writing down what they want to say. They should be clear about what
standard of handwriting is appropriate for a particular task, for example, quick
notes or a final handwritten version. They should also be taught to use a print
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style, for example, for labelling a diagram or data, writing an email address, or
for algebra and capital letters, for example, for filling in a form.

Christopher Jarman Handwriting Scheme
The school uses the Christopher Jarman Handwriting Scheme to support the
delivery of teaching of handwriting. This is in the context of whole class
teaching leading to independent writing which is developed through:
 Vocabulary for talking about letter formation and joining
 Strong links between letter strings and handwriting practice
 Efficient pencil/pen hold and good posture
 An emphasis on developing legibility, speed and fluency
 Consideration of different styles of writing for different purposes
 Awareness of presentational issues.
Pupils are taught:
 the correct orientation of patterns and letters


the correct letter heights



which letters to join and not to join.



different types of letter joins

Pupils are given reminders through the use of success criteria. Handwriting
practice exercises will be completed in pupils’ writing journals. We feel that
this supports the pupil and acts as a reference point and a reminder about
presentation and letter formations.
Having developed a good pencil grip style pupils use HB pencils. As a pupil’s
handwriting skills develop, they will move from pencil to pen. Pupils should be
encouraged to begin to use pens when the teacher feels that they have
developed a good handwriting style.
Black ink is used as it gives a clean, sharp appearance and supports pupils with
visual impairment.
The most suitable pens to begin with are "Handwriters" and "Notewriters".
Pupils at the upper end of Key Stage 2 can move onto using a black ink cartridge
pen, when the teacher feels it is appropriate.

Extra Support


Pencil grips can be used to help develop an appropriate grip
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Occupational Therapists recommend stablio pens for some pupils who
need a tool more tailored to the shape of their hands.



A raised board with a non slip surface can also support pupils



Some pupils are given additional support from a Teaching Assistant. This
is to provide extra reinforcement to secure formation and joins.

The role of the English subject leader
 To support staff in raising standards in the quality of pupils’ handwriting
through reviewing the policy on a regular basic auditing and moderating
pupils’ work, ensuring that staff are aware of and adhere to the
agreements within the policy.


Monitoring use of resources.

 Supporting colleagues by:
* Evaluating and purchasing resources.
* Leading staff meetings related to handwriting.
The role of the teacher and teaching assistant
 To appreciate the importance of handwriting.
 To learn and use the agreed style of handwriting to a degree of competency
so that will supports its use in the classroom and they act as an exemplar
when writing comments in pupils’ books.
 Provide regular opportunities for pupils to practice their handwriting skills.
The teacher will teach a whole class handwriting lesson each week.
 Differentiate tasks according to levels of competency.
 Communicate clear expectations on the quality of presentation in all pupils’
books across the curriculum.
 To develop in the classroom an appreciation of different handwriting forms
and style (calligraphy) and to provide the most suitable resources and
equipment for children to use.
Ways of working
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Teachers plan for handwriting on a weekly basis.
The teacher introduces the focus of the lesson through the learning objective
and the use of success criteria. (see Appendix A).
Sessions include practice opportunities for pupils to understand the eight basic
patterns and how these are related to letter families.
Pupils write out their first attempt in pen or pencil and then improve their work
on the line below using a coloured pencil.
Photocopy sheets are available for some pupils to take handwriting practice
home as part of their homework. In the early years directional arrows on
individual letters will support parents and children in knowing how best to form
letter shapes.
Assessment
Teachers use the National standard grids for assessing handwriting. The
standards are produced in the form of writing mats for the pupils to use in
order to assess where they are and to identify the next steps for them to
improve their handwriting.
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Appendix A
Success Criteria for Handwriting

General for handwriting practice

Use a sharp pencil
Start each line of the pattern just in from the margin
Keep all your lines starting in line underneath each other
Look at your pattern and compare it to the example
If you not happy try that line again
Make sure that your pattern has improved with practice
Patterns
Minims are kept to the same height
The basic c pattern has an egg or oval shape
Keep all downward strokes parallel
V and W are sharp letters
Ascenders and descenders are half the height of the minum height
The O pattern should have a horizontal join

The first family of letters

To practice making the minims the same height
To keep the down strokes parallel
Ascenders and descenders are half the height of the minum height
Add small hooks to the letters to make them easier to join

The second family of letters

To practice making the minims the same height
There should be an egg shape or oval shape to each letter
There should be a short flick at the end of the descender of the q
Ascenders and descenders are half the height of the minum height
Add small hooks to the letters to make them easier to join

The third family of letters

To practice making the minims the same height
The cross of the t and f is at the same height as the minum
The letter t is shorter that other ascenders
To keep the down strokes parallel
Add small hooks to the letters to make them easier to join
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Capital letters

These capital letters are made with one stroke (pg66)
These capital letters are made with two strokes (pg67)
These capital letters are made with three strokes (pg68)
Ascenders are the same height as Capital letters
Joins
Use horizontal joins to join small letters that finish at the top of a stroke
Join the cross from the t and f to a small letter
Use the diagonal joins to join letters that finish at the bottom of the stroke
Do not join these letters b,g,j,p,q,y and s

General for everyday writing

I will show how I can write using…..

Horizontal joins

Keeping my minims to the same height

Making my ascenders half the height of the small letters

Adding a small hook to my letters

Joining the cross on the t and f
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